
Moore College of Art and Design 
Job Posting 

 

Status:  Exempt 
 

Position:   Major Gifts Officer 
 

Reports to:  VP, Institutional Advancement 
 

About Moore:  Moore College of Art & Design is a historically all-women's undergraduate college that has evolved to admit nonbinary and trans 
undergraduates, as well as co-educational continuing education and graduate students. Founded during the original industrial revolution to 
advance women in new fields, under principles of inclusivity and opportunity, our mission is more relevant than ever, as technology, 
sustainability, and diverse cultures drive and influence new and existing industries.  We strive to create a community of employees and faculty 
that mirrors our student body and offers a range of academic perspectives in their fields.  We welcome candidates who value diversity and 
support the inclusive culture we seek to nurture at Moore. The world needs Moore. For more information, visit moore.edu and follow us on 
social media @moorecollegeart. 
 

Benefits: Moore College of Art & Design offers a time off package consisting of 41 days paid throughout the year for holidays, winter break, 
vacation and personal days. In addition, we provide 2 weeks of sick time and offer a great benefit package including health, dental, and a 403b 
plan with an immediate match and 100% vesting.   
 

Purpose: The Major Gifts Officer for Moore College of Art & Design is responsible for major and planned gift fundraising including identification, 
cultivation, solicitation and stewardship of major and planned gifts.  The major emphasis of the position is the solicitation of gifts of $50,000 or 
more from individuals.  
 

The Major Gift Officer is accountable for the accomplishment of visit, solicitation and fundraising goals for the College. 
 

Requirements: 
• Bachelor’s degree and four years progressively responsible fund raising experience preferably in cultivating, soliciting and stewarding 

major and planned gifts. 
• Demonstrated success closing major and planned gifts.  
• Ability to establish and maintain good working relationships with prospects and donors. 
• Ability to communicate effectively, both orally and in writing. 
• Strong interpersonal skills; ability to persuade and influence others.     
• Good working knowledge of Microsoft Office and development databases (particularly Raiser’s Edge). 
• Knowledge of Philadelphia-area fund raising community helpful. 
• Volunteer/committee management experience. 
• Ability to travel if necessary as well as work evenings and weekends. 
• Goal-oriented work ethic; possesses strong self-motivation.   
• Experience working in higher education and/or the arts. 
• Some knowledge of planned giving vehicles. 

 

Responsibilities:   
• Identifies, cultivates and solicits individual prospects for the College, with a focus on gifts of $50,000 or higher. 
• Engages the President, Academic Dean, Department Chairs, administrators, and faculty, as necessary and appropriate, in the 

identification, cultivation, and solicitation of major and planned gift prospects. 
• Manages a portfolio of 175 to 200 major and planned gift prospects and makes 15-20 visits per month. Some of these visits will be done 



jointly with College leadership, volunteers, faculty, and other development staff as appropriate. 
• Plans, recommends, and carries out appropriate solicitation strategies; guides partners when needed within this context.  
• Plans, recommends and carries out strategies for donor cultivation activities and events. 
• Coordinates stewardship reports and activities for assigned prospects with appropriate members of the administration and faculty of the 

College. 
• Assists with College-related activities and events with a major and planned donor component. 
• Assists with College marketing initiatives as related to development. 
• Participates in the prospect tracking process. 
• Assists with stewardship reports and activities with appropriate members of the administration and faculty of the College. 

 

Physical Demands/Working Conditions: 
No physical demands.  Office setting.  Travel required. 
The above statements are intended to describe the general nature and level of work being performed.  These are not to be construed, as an 
exhaustive list of all responsibilities, duties and skills required of personnel as so classified. 
 

To Apply:  
Interested candidates send your resume and cover letter with salary requirements to: Moore College of Art and Design; email: HR@Moore.edu. 
 

The College adheres to the principle of equal educational and employment opportunity without discrimination on the basis of race, color, 
religion, age, national or ethnic origin, sexual orientation, gender identity or expression, handicap or disability, military or veteran status, genetic 
information, or any other characteristic protected under applicable federal, state or local law in the administration of its educational policies, 
scholarship and loan programs, and other College-administered programs and employment practices.  Retaliation is also prohibited. To read our 
full compliance statement please visit: https://moore.edu/non-discrimination-policy/ 
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