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ARTICLE I 

RECOGNITION 

1.1. Moore College of Art & Design (hereinafter referred to as "MOORE" or the 
"College") recognizes the Moore Federation of Teachers (hereinafter referred to as the "MFf") 
as the sole and exclusive bargaining agent with respect to hours, wages, fringe benefits, working 

conditions and conditions of employment for all persons employed as professors, associate 
professors, assistant professors, instructors, Department Chairs, Graduate Program Directors, 

Program Heads, and adjunct faculty. 

1.2. MOORE agrees to deduct in monthly installments from the salaries of faculty 
members who have duly authorized such deductions in writing in accordance with law, the 
regular annual dues of the MFf, or an agency fee from non-members of the MFf to help defray 
costs of negotiation and administration of the collective bargaining agreement. MOORE will 
remit same to the MFT no later than fifteen (15) days after such deductions are made and the 
amount deducted from each, as well as the names of those who had authorized deductions but 
for whom no deductions have been made and the reasons therefore. MOORE shall be relieved 

from making such deductions from any faculty member upon temporary transfer to a non­
bargaining unit position. MOORE shall, at the faculty member's request, deduct payments to a 
single credit union designated by the MFT. 

1.3. Upon written notification to the MFT and MOORE no earlier than thirty (30) days 
prior to the expiration date of this Agreement, a faculty member may discontinue union 

membership. 

I.4. MOORE shall permit MFT representatives to visit the College for any purpose
relating to the terms and conditions of this Agreement. Such visits shall be made without 
disrupting the MOORE schedule, without interfering with the duties of the faculty members and 
at no expense to MOORE. 

I.5. The MFT shall have the right to use one (1) specified bulletin board and faculty
member mailboxes for the posting and distribution of official MFT communications. 

I.6. MOORE shall make available to the specified designee of the MFT upon request
any records, material, and/or information which are relevant to negotiations or to the proper 
enforcement or implementation of this Agreement to the extent required by law, and to the 
extent such records, material, and/or information are readily available to the College. Any such 

request by the MFT shall be in writing and state with reasonable specificity the records, 
materials, and/or information sought, and the reason for their relevancy. MOORE shall comply 
with this request within a reasonable time. However, if the request is in connection with a 
grievance, MOORE shall comply with the request within the time limits of the grievance 
procedure or these limits will be extended. 

1.7. Whenever it is mutually agreed to by the MFT and the Administration to meet to 
discuss matters directly and actually affecting hours, wages and working conditions as defined 
by this Agreement, the bargaining unit members necessary to such discussion shall suffer no 
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loss of pay or any other penalty while attending said meeting. The use of such time shall not 
result in cancellation of scheduled classes or other educational assignments. 

1.8. A copy of all contracts for professors, associate professors, assistant professors, 
instructors, Department Chairs, Graduate Program Directors, Program Heads, and adjunct 
faculty are to be released by the Academic Vice President/Dean to the MFf at the same time 
they are released to the faculty. 

ARTICLE II 

NON-DISCRIMINATION 

Neither MOORE nor the MFf shall discriminate against any faculty member because of 
race, creed, color, national origin, sex, sexual orientation, age, marital status, or non-job related 
handicap, or membership in, nor activities on behalf of the MFf or for any other reason 
prohibited by law. 

ARTICLE III 

TENURE 

III. I. Tenure shall mean the right of a full-time faculty member or a part-time faculty
member who is tenured as of September 1995 to procedural due process and to continue her/his 
employment and not be terminated or disciplined except where there exists: 

a. Incompetence.

b. Willful misconduct.

c. Neglect of Duty.

d. Violation of professional ethics.

e. Physical and/or mental incapacity which renders the faculty member
unable to continue in her/his teaching position, with or without accommodation. 

f. Just cause.

lll.2. A tenured faculty member who is terminated and/or disciplined may appeal
through the grievance procedure, up to and including binding arbitration. 

III.3. A tenured faculty member who is terminated under Article III Section I.e. shall
receive her/his salary for the semester in which the termination occurs. 

III.4. Discharge for any reason listed at Article III Section l .a-f will be preceded by an
admonition by the Academic Vice President/Dean or President describing the problem and 
warning that the faculty member's status is in jeopardy. However, depending on the severity of 
the problem, a faculty member may be discharged immediately. This admonition and warning 

will be submitted to the faculty member in writing. The warning may also stipulate a follow-up 
review to assess whether the problem has been corrected. If a follow-up review is conducted, 
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b. All performance reviews shall be reduced to writing and a copy given to
the faculty member, his/her Department Chair or Graduate Program Director and a copy placed 
in his/her personal file. 

c. Faculty performance reviews are based on teaching effectiveness,
professional or scholarly achievement and service to the College and/or service to the 
community that brings visibility to the College. 

IV .3. Term-contract faculty members will be reviewed as follows: 

a. Faculty on a 5-year contract will be reviewed in the fourth year of the
contract, and will be given a terminal year in the case of a negative review. A 5-year contract 
faculty member who is terminated before the end of his/her contract may appeal through the 
grievance procedure, up to and including binding arbitration. Contract continuation reviews 
shall include teaching effectiveness, professional or scholarly achievements and service to the 
College or service to the community that brings visibility to the College. 

b. Faculty on 3-year contracts will be reviewed as follows: for the first 3-year
probationary contract term, faculty will be reviewed annually, with a possibility of immediate 
dismissal after a negative review; in the second 3-year term, faculty will be reviewed in the fall 
semester of the third year and given a terminal semester in the case of a negative review. The 
review will be completed by the end of October. This review will determine whether the faculty 
member will be offered a 5-year contract and shall be conducted pursuant to Article V.2(e). 
Contract continuation reviews shall include teaching effectiveness, professional or scholarly 
achievements and service to the College or service to the community that brings visibility to the 
College. 

IV.4. Graduate Program Directors, Department Chairs and Program Heads will be
reviewed annually by the Academic Vice President/Dean in consultation with full-time faculty 
members in their departments. If there are no other full-time faculty members in the 
department, the Academic Vice President/Dean shall appoint at least one other full-time faculty 
member. Reviews shall include, but shall not be limited to, teaching effectiveness, professional 
or scholarly achievements, and service to the College. Department Chair and Graduate Program 
Director reviews also shall include assessment of their performance of administrative duties and 
responsibilities. 

IV.5. Adjunct faculty members shall be evaluated each semester for all new classes that
they are teaching. Adjuncts who continue to teach at MOORE shall be reviewed each semester 
in their first two (2) years of continuous teaching or in their first four (4) semesters of non­
continuous teaching, and thereafter reviewed at least every two (2) years. Adjunct faculty 
evaluations are primarily based on teaching effectiveness. 

IV.6. Visiting Faculty on 1-year appointments shall be evaluated annually for all
courses taught within the academic year. Visiting faculty course reviews are primarily based on 
teaching effectiveness and service to the College. Visiting Faculty serving as a Department 
Chair shall be reviewed in accordance with Article IV Section 4 of this Agreement. 
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substitute rate for a Professor/ Adjunct 4. Other faculty may fill in as a substitute for adjunct 
faculty at the rate commensurate with their rank. The College may, in its discretion, change 
these rates: 

Professor $35.00/hour 

Associate Professor $31.00/hour 

Assistant Professor $27 .00/hour 

Instructor $23.00/hour 

Adjunct 4 $35.00/hour 

Adjunct 3 $31.00/hour 

Adjunct 2 $27 .00/hour 

Adjunct 1 $23.00/hour 

b. The College will not deduct a sick day from any full-time faculty member
who calls in sick and then verifies that he/she made up the class time and content. Adjunct 
faculty members who fail to complete the absence form verifying that the course time and 
content was made up by the end of the semester for which they were absent will have their 
salary reduced for the classes they missed. Likewise, a full-time faculty member who fails to 
complete the absence form verifying that the course time and content was made up by the end of 
the semester during which he/she was absent will have sick days charged to him/her for the time 
missed. Absence forms verifying how a class was made up will be submitted by the last 
teaching day of the semester. 

VI. I 0. Travel Classes

a. A faculty member teaching a credit travel class or leading a non-credit
travel class or trip which is being organized through MOORE will receive a coordinator's fee of 
$500. 

b. The College will pay all necessary travel, lodging and meal expenses
associated with teaching a travel-credit class, non-credit travel trip and/or international graduate 
residency pursuant to Section VI of MOORE's Financial Policies and Procedures relating to 
Travel ("Travel Policy"). This includes lodging and meal expenses incurred due to travel delays 
beyond the faculty member's control. If practicable, the College will arrange and pay in advance 
all necessary travel, lodging, travel insurance and international cell phone expenses for the 
faculty member. Where such advance payment is not practicable, the College will provide the 
faculty member with an advance to cover these costs at least one week before the departure date. 
Faculty meal expenses will be reimbursed pursuant to the Travel Policy. 

c. If a faculty member traveling abroad for the College is prevented from
returning home on the planned date by external circumstances beyond the faculty member's 
control, the faculty member shall notify the Academic Vice President/Dean as soon as possible. 
The College will undertake all reasonable efforts to find alternatives to enable the faculty 
member to return as expeditiously as possible. In the event that these efforts do not enable the 
faculty member to return home within five (5) days of the planned return date, the College will 
pay the faculty member for the additional time caused by the delay at the rate of $200 per day 
for each day of delay beyond the first five, assuming the faculty member would otherwise have 
been able to work, up to a maximum of five (5) days. For purposes of this paragraph, "external 
circumstances beyond the faculty member's control" shall be understood to include 
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XX.2. In the event the Administration determines that reduction in faculty members will
be required, it will take place in the following manner: 

a. An administration-faculty committee consisting of three (3)
Administration members and three (3) Faculty members appointed by the MFf shall 
immediately be convened by the Administration to oversee the layoff process. 

b. If and when a tenured faculty member is threatened with layoff, such
tenured faculty member, at the discretion of MOORE will be offered the option of performing 
work other than teaching where there is a vacancy or a proposed vacancy when MOORE can 
determine said faculty member possesses qualifications for such work. The determination will 
not be subject to the grievance procedure but will be solely at the discretion of the 
administration. 

c. Full-time tenured or term-contract faculty members for whom no classes
are still available will have the right to take the class or classes of any other teacher(s) with less 
seniority provided that the Department Chair or Graduate Program Director and members of the 
discipline which offers the course approves of her/him teaching the course. Approval will be 
given on a course-by-course basis, provided that the following approvals are obtained: 

( 1) approval of the Department Chair or Graduate Program Director; and

(2) either (a) if there are at least three (3) full-time faculty members in the
discipline, approval by a majority vote thereof or (b) otherwise, approval
by a majority vote of the full-time faculty members of the relevant
Department.

Should the members of the discipline disapprove of a faculty member's teaching a 
course, the Academic Vice President/Dean(s) and a faculty representative appointed by the MFf 
shall come to an agreement approving or disapproving of her/him teaching the course. This 
agreement shall take precedence over the discipline's decision. If the Academic Vice 
President/Dean and the faculty representative are unable to reach an agreement the issue will be 
referred to the President for a final and binding decision. If the faculty member is not approved 
the discipline and/or the Academic Vice President/Dean(s) and the faculty representative must 
provide written reasons for denying the faculty member the course. 

The members of a discipline in this instance are defined as those currently employed 
faculty members who at any time in the previous three (3) academic years have taught courses 
offered by that discipline in a non-layoff situation or were hired into the discipline. Discipline is 
defined to be a branch of knowledge within one of the Departments of the College. 

When a faculty member takes over a course in a different discipline through the 
procedure specified above, that the Department through its normal evaluation procedure may 
evaluate the course. If the faculty member has never taught the specific course before, such 
evaluation will be mandatory. If the evaluation warrants it, the members of the discipline may 
reconsider the question of approval and may withhold approval for subsequent teaching of the 
course by that faculty member. In such a case, the procedure defined above will be repeated. 
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Business courtesies of any amount in cash or cash equivalent, or other monetary instrument, 
should never be offered or accepted. Business courtesies should also never be offered or accepted: (i) if 
there is no bona fide business purpose; (ii) where the donor's purpose is to motivate the recipient to take 
an action (or omit to take an action) that would be a violation of law, rule or regulation or the recipient's 
policies; or (iii) where public disclosure would be embarrassing to the donor or the recipient. 

C. POLITICAL CONTRIBUTIONS

Faculty, staff and officers are permitted and encouraged to participate in federal, state and local 
political activities in compliance with applicable law and this Code. Faculty and staff are not authorized 
to make or solicit political contributions on behalf of the College or in the College's name, or use 
College facilities for political parties or candidates, without prior approval of the President or Vice 
President for Finance and Administration. Nothing herein is intended to discourage or prevent faculty, 
staff and officers from engaging in political activities, or making political contributions, on their own 

time and at their own expense as private citizens. 

VI. CONFIDENTIAL INFORMATION

A. GENERAL

Faculty, staff and officers may learn or have access to non-public information concerning the 
College's affairs or may be entrusted with confidential information concerning customers or other 
faculty, staff and officers while performing his or her duties. Confidential information includes but is not 
limited to student records, employee records, health records, or any other information that would 
diminish in value if released. 

All non-public information concerning the College, its students and employees, officers and 
directors is the property of the College and due care must be taken to safeguard its confidentiality. 
Special care must be taken in everyday matters such as taking reasonable measures to protect against 
unauthorized entry to College work areas, not leaving papers in conference rooms, classrooms or other 
open work areas, not leaving notes on blackboards or whiteboards in conference rooms, classrooms or 
offices, not sharing computer or other passwords or cardkeys, and using caution in discussing College 
business in public places such as elevators, trains and airplanes. 

Communications on behalf of the College with the media may only be made by specifically 
designated personnel. 

All records, files and documents containing confidential information must be returned to the 
College when employment or service ends. 

B. CONFIDENTIALITY OF PERSONAL AND MEDICAL INFORMATION

Faculty, staff and officers who work with or review personnel records are entrusted with access 
to confidential medical and other personal information regarding employees, former and prospective 
employees, and their families. Any information regarding the physical or mental condition, medical 
history or medical treatment of an employee, former employee, prospective employee or their families 
constitutes confidential information, which may only be disclosed under limited circumstances as 
permitted by law. 
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